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I. Answer any five of the following questions. (5 × 3 = 15)

1. What is a web browser ? Name any web browser.

2. How to start power point ?

3. Write any five options of standard tool bar.

4. Write the steps to create Main Document.

5. Explain about Spelling and Grammar tool.

6. Explain the steps to set font style to the selected text.

7. Write about page setup.

8. What are the main parts of a computer ?

II. Answer any one of the following questions. (1 × 5 = 5)

1. Explain the steps to set bullets to selected matter.

2. Explain the steps to add a worksheet.

3. What are the steps involved in opening a new presentation ?

III. Fill in the blanks. (5 × 1 = 5)

1. ________________ is popularly known as net.

2. power point is used to create ________________

3. ________________ option helps us to send a letter to many people at the same time.

4. ________________ option helps us to perform calculations.

5. ________________ has width of the paper less than its length.
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IV. Write the missing letters. (5 × 2 = 10)

1. W __ b __ __ t __

2. S __ i __ e

3. S __ r __ i __ g

4. H __ P __ __ l __ n __

5. Do __ __ __ __ __ t

V. Match the following. (5 × 2 = 10)

1. Modem ( ) a) To delete recipients Entry

2. End of the column ( ) b) Internet explore

3. Delete Entry ( ) c) Join cells together

4. Merge cells ( ) d) Tools

5. Language ( ) e) Ctrl + Down

VI. Choose the correct answer. (5 × 1 = 5)

1. www stands for ( )

a) World website work b) World wide work

c) World wide web d) World women workers

2. The new slide option is available in _____ menu. ( )

a) View b) Page Layout c) Review d) Home

3. To exit from excel program, press ( )

a) Alt + N b) Alt + O c) Alt + X d) Ctrl + X

4. ______ option is used to erase columns or rows. ( )

a) Delete b) Insert c) Draw d) Spell check

5. Page numbers is present in ( )

a) Insert b) Page Layout c) Review d) View
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